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86127/UBND-VP Binh Luong, nga@9 thang% nam 2021
VIV giao tham muu chuan bi
cac loai bao céo

Kinh gui: CBCC, nguoi lam viéc ban chuyén trach UBND xa.

Can ¢t cac van ban cia TW, cua Tinh va céc van ban hudng dan cia UBND,
Chu tich UBND, céc phong, ban nganh cip huyén vé viéc ra soét, tong hop bao
cao dinh ky; can cir nhiém vu chi dao diéu hanh cua UBND, Chu tich UBND xa
vé nhiém vu phat trién KT-XH, dam bao an sinh x3 hoi, cong tac qudc phong va
trat ty an toan xa hoi trén dja ban. Cha tich UBND x3 yéu cau toan thé CBCC,
nguoi lam viéc ban chuyén trach thuoc UBND xa thuc hién mot s6 noi dung sau:

1. Chu dong tham muu cho UBND, Chu tich UBND xa cac loai bao cao dinh
ky (c6 danh muc kém theo). Trong qua trinh cong tac néu phat hién con thiéu hoic
cac nganh cap trén yéu cau thém cac loai bao cao dinh ky thi cac ddng chi bao cao
Chu tich UBND x4 bd sung vao danh muc dé tién cho viéc phan cong nhiém vu va
theo ddi nim bit.

2. Béi vdi céc loai bao cao dot xuit, bao cdo nhiém vu phat sinh: Can clr noi
dung, thoi gian yéu cau, can b chuyén mon phai chii dong tham muu cho UBND,
Chu tich UBND xa dam bao ndi dung va thoi gian theo quy dinh ctia van ban.

CBCC, nguoi lam vi¢e ban chuyén trach duogc giao tham muu bdo cido phai
chiu trach nhiém vé noi dung, thé thirc van ban theo Nghi dinh s6 30/2020/ND-CP
va thoi gian bao céo. Néu tham muu béo cédo cham (bdo cao dinh ky, bao cao dot
xuat) theo thoi gian quy dinh, ndi dung khong dam theo yéu cau, thi mdi 1an cham
hodc ndi dung khong dam bao bi co quan cap trén nhic nhd va bao cao ma Chu
tich, Pho Chu tich UBND yéu cau lam lai qua 2 1an thi bi ha 01 bac xép loai thi
dua cua thang.

Déi voi cac van ban Chu tich, Pho Cha tich UBND x4 giao tham muu cham
thot gian, khong dam bao vé ndi dung, thé thirc thi bi xir Iy nhu ndi dung trén.

3. Giao dé)ng chi Phung Dinh Lich, Coéng chic vin phong — théng ké theo
doi, don doc; tong hop truong hop bao cao cham, tham muu viéc danh gia xEp loai
CBCC, nguoi lam vi¢c ban chuyén trach.

Chu tich UBND xa yéu cau toan thé CBCC thuc hién nghiém noi dung trén.

Noi nhdn:

- Nhu kinh guri;

- TTr Pang uy, HDND x&;
- MTTQ, cc doan thé;

- Luu: VT.

1.¢ Pirc Tuan
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